
Attendance Policy 
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Parents’ Responsibilities 

Academy’s Responsibilities 
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Acceptable Reasons for Absence 
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Unacceptable Reasons for Absence 
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Absence due to Family Holiday 

 

Unauthorised Absence 

Persistent absence 
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Keeping the Attendance Register 

 

Late Attendance 

 

Role of the Class Teacher  
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Role of the Principal  
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Role of the Attendance Lead / Office Administrator 
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Role of the Governing Body  
o 

o 

o 

 

Role of Pupils and their Families  
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Celebrating and Rewarding Punctuality and Attendance 
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V 
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Children Missing in Education 


